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ONLINE GUIDELINES AND GROUND RULES 

The USM classroom is known as a safe and Sacred space.  This online offering calls all of us 
forward in our individual responsibility for maintaining the quality of energy, environment, 
and expression in harmony with the Founder’s message, the Principles and Practices of 
Spiritual Psychology, and the University’s mission:  Communicating the Principles and 
Practices of Spiritual Psychology worldwide through the process of Soul-Centered education. 

GUIDELINES 

1. Be on time and attend all class sessions.  Be in your seat by the time the seating music
completes.  (Synchronize watches.)

2. In order to ensure your ease in gaining entrance to the classroom, please use the same
Zoom account with your name (the same login) for every class.  Doing so will ensure
access to the class and also facilitates Grace and Ease with trio placement.

3. Please ensure your name is displayed according to the following format:  First Name
Last Name | Location.  This assists you in getting to know your classmates and
facilitates Grace and Ease in assigning you to trios.

4. Please keep your camera on at all times when class is in session.  This includes during
Large Group Sharings.  During lunch/rest breaks, please turn your video off until class
resumes.

5. Create a distraction-free area—private, quiet, and well-lit with a strong Internet
connection—to support you in fully participating in the classroom experience.  You may
want to light a candle.

6. Maintain confidentiality.  This includes not sharing the experience of others or what
goes on in your trios.  Share your own experience only.  Facilitators’ sharing and
processes are included.  The only exception is sharing with faculty if you perceive a
classmate may be in difficulty and in need of additional support or assistance.

7. Respect the confidentiality of all large group sharing.  Refrain from commenting to
others in any way regarding what they have shared unless they bring their sharing up to
you.  Give others the dignity of their own process after trios or large group sharing.

8. Make agreements with others in your household to ensure privacy and no interruptions
during class sessions.  Please do not invite anyone else to listen to large group sharing or
to be present during trios.  This includes any USM grad not in the class who may be in
your household.  Use of headphones or headsets is required and will help ensure
privacy of the classroom experience.

9. No photographing, videotaping, or audio recording during classes, including with
cell phones, tablets, or computers.

10. In order to be fully present and available to the educational process, please refrain from
using any consciousness-altering substances 24/7 prior to and during class.  This refers
to alcohol and street drugs, not prescription medications.

11. Note-taking during trios is only appropriate if the Neutral Observer is asked to do so.
Client and Facilitator, please wait until Silent Journal Writing to record your notes from
the trio process.



12. No “commercial” or “fundraising” sharings or announcements in class or outside of
class with classmates.

13. No solicitation in class or outside of class with classmates.  This includes asking other
students for assistance with your tuition.

ADDITIONAL GUIDELINES SUPPORTING THE ONLINE EXPERIENCE 

14. To share, use the raise hand button under Participants at the bottom of your screen.
Once Ron and Mary call on you, please say your first name.

15. If you or one of your trio partners needs additional support during a trio process, please
click the “Ask for Help” button and an assistant will promptly join you in your trio
breakout room and guide you to a faculty member.

16. Please eat off-camera during the two rest breaks rather than when class is in session.
17. Wear appropriate clothing at all times as if you were attending class in person.  Please

be aware that your camera is on so do not remove or change your clothes while the
online classroom is in session.

18. If for any reason you need to lie down or be off camera when class is in session, please
alert one of the assistants so we can provide appropriate support if needed.

19. Please limit visual distractions in your surroundings while participating online, e.g.,
objects, pictures, virtual backgrounds, etc.  Fewer distractions for yourself and others
will support a positive online experience.

20. Please place your computer on a steady surface and position your computer’s camera so
your trio partners can see you.  As always, maintain an open body position during trios
and be fully present during all trios and large group sharings.

21. Please silence all notifications on your cell phone or other devices.  Close all other
windows on your computer, and if possible, place your computer in Do Not Disturb
mode to silence sounds and pause notifications from applications.  On a Mac, go to
System Preferences > Notifications > Turn on Do Not Disturb in Notification Center.  On
a PC, you can activate Focus Assist by right clicking on the notification icon on the
taskbar.  Select “off” to put it in the Do Not Disturb mode.  Note that placing your
computer in Do Not Disturb mode will not mute the audio for Zoom.

22. Please refrain from side-talking, which includes using the chat room or using your cell
phone to make or receive calls or text message while class is in session.

23. To ensure access to your USM student account at my.universityofsantamonica.edu,
where you can download your handouts, make sure to log in using the same email
address you used to complete your application and where you receive your student
communications.  If you log in using your Google or Facebook account, make sure it is
associated with the same email as described above.

24. And as always, we’re here to learn, grow, and have fun!

GROUND RULES 

1. Take care of yourself so you can help take care of others.
2. Don’t hurt yourself and don’t hurt others.
3. Use everything for your upliftment, learning, and growth.




